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Message Text 

UNCLASSIFIED 

PAGE 01 BEIRUT 03605 2920 15Z 
ACTION NEA- 11 

INFO OCT-01 ISO-00 PER-05 MMO-01 ABF-01 SS-15 SP-02 
/036W 

093280 301425Z/46 

R291140Z JUN 78 
FM AMEMBASSY BEIRUT 
TO SECSTATE WASHDC 8477 

UNCLAS BEIRUT 3605 

E.O. 11652: N/A 
TAGS: AFSP, AMGT 

SUBJECT: REQUEST TO FILL FSL VACANCY 

REF: (A) STATE 3165, (B) STATE 35776, (C) BEIRUT 3048. 

FSL SECRETARY POSITION NO. 848 FAAS/CORE IN PROPERTY AND SUPPLY 
UNIT WAS REPORTED VACANT IN REFTEL C. BEIRUT INTENDS TO FILL 
THIS VACANCY AS SOON AS POSSIBLE. 

1 . JUSTIFICATION: THE PROPERTY AND SUPPLY UNIT WAS ONE OF THE 
UNITS WHOSE FUNCTIONS WERE MOST AFFECTED BY THE EVENTS THAT 
TOOK PLACE IN LEBANON. CONSEQUENTLY, THIS UNIT IS STILL IN THE 
PROCESS OF UP-DATING HUNDREDS OF PROPERTY CARDS; REMOVING 
FROM THE RECORDS ITEMS ALREADY SOLD; PREPARING FOR THE 
PHYSICAL INVENTORY OF ALL STATE, ICA, DAO AND AID OFFICE 
FURNITURE; INSPECTION AND PHYSICAL INVENTORY OF NEW SETS 

OF HH FURNITURE (ABOUT 800 ITEMS), AS WELL AS INSPECTING AND 
PREPARING REPORTS ON EXPENDABLE OFFICE SUPPLIES; PREPARING 
BIDS FOR SALE OF FURNITURE; PREPARING AND TYPING OF QUARTERLY AND 
SEMI-ANNUAL REPORTS, TO NAME OF FEW. 

2. IN ADDITION TO MEETING THE AFOREMENTIONED REQUIREMENTS, THE 
SERVICES OF A SECRETARY WOULD BE NEEDED TO COVER THE DAILY 
WORKLOAD OF THE UNIT. 

UNCLASSIFIED 
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3. DEPARTMENT'S EARLY CONCURRENCE WOULD BE MUCH APPRECIATED. 
PARKER 
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